
 
State Aid for Police Protection: User Guide to Complete Forms 
This State Aid for Police Protection: User Guide to Complete Forms provides guidance on the completion of 
information for Form 1: Actual Expenditures, Form 2: Estimated Expenditures, Form 3: Sworn Officer Count, 
and CARF Form. All forms are accessible on the Governor’s Office of Crime Prevention and Police’s (Office’s) 
website at: https://gocpp.maryland.gov/grants/programs/sapp/.   

Complete Forms 
To complete a form, please refer to the following steps below. It is important to note that for the purpose of this 
State Aid for Police Protection: User Guide to Complete Forms, the provided guidance and illustrations are 
based on Form 1: Actual Expenditures.   

Step 1:​ Select this link to access the State Aid for Police Protection Fund (SAPP) page. Scroll to 
the bottom of the page and select Form 1: Actual Expenditures (as illustrated below).  
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https://gocpp.maryland.gov/wp-content/uploads/SFY25-SAPP-Form-1-Actual-Expenditures-Fillable.pdf
https://gocpp.maryland.gov/wp-content/uploads/SFY27-SAPP-Form-2-Estimated-Expenditures-Fillable.pdf
https://gocpp.maryland.gov/wp-content/uploads/SFY27-SAPP-Form-3-Officer-Count-Fillable.pdf
https://gocpp.maryland.gov/wp-content/uploads/SFY25-SAPP-CAFR-Form-Fillable.pdf
https://gocpp.maryland.gov/grants/programs/sapp/
https://gocpp.maryland.gov/wp-content/uploads/SFY25-SAPP-Form-1-Actual-Expenditures-Fillable.pdf
https://gocpp.maryland.gov/grants/programs/sapp/
https://gocpp.maryland.gov/grants/programs/sapp/
https://gocpp.maryland.gov/wp-content/uploads/SFY25-SAPP-Form-1-Actual-Expenditures-Fillable.pdf


 

Step 2:​ Once selected, the fillable form will open.   

 

Step 3:​ Place your cursor in the text box above Subdivision (County) and enter an appropriate 
response (as illustrated below). 

 

Step 4:​ Once entered, place your cursor in the text box above Municipality (City/Town) or 
simply press the tab key on your keypad to enter an appropriate response (as illustrated 
below). If a city or town is not applicable, enter N/A. 
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Step 5a:​ If your agency is requesting funds for the Police Department and Sheriff’s Department, 
enter figures in the Police Department and Sheriff’s Department columns of Part I (as 
illustrated below). If your agency is not requesting funds for both departments, please 
refer to Step 6a through Step 6e.  

 

Step 5b:​ Once all dollar figures are entered, include a percentage in the Police Department and 
Sheriff’s Department columns to account for this. For example, if your organization 
requests 100% of funds for the Police Department and 50% of funds for the Sheriff’s 
Department, the Overall Total will compute as directed (as illustrated below).   
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Step 5c:​ Place your cursor in the text box applicable for Traffic Control and enter an appropriate 
figure (as illustrated below). 

 

Step 5d:​ Once entered, press the tab key on your keypad to enter an appropriate figure for the 
Central Alarm System (as illustrated below).   
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Step 5e:​ Once all figures for Part II are entered, select an applicable checkbox, located on the 
right-hand side. Once selected, the TOTAL (I and II) figure will update to capture all 
calculations (as illustrated below). Please note that the checkbox selection is not only 
required for the purpose of the form, it also triggers the calculations within the form to 
populate. Please proceed to Step 7. 

 

Step 6a:​ If your agency is requesting funds for the Police Department only, enter figures in the 
Police Department column of Part I (as illustrated below).   
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Step 6b:​ Although figures are not needed in the Sheriff’s Department column, a percentage must 
be included in both columns to ensure Part III accurately calculates the total. For 
example, if your organization requests 100% of funds for the Police Department and no 
funds for the Sheriff’s Department, a one or zero may be entered in order for the Overall 
Total to compute accordingly (as illustrated below).   
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Step 6c:​ Place your cursor in the text box applicable for Traffic Control and enter an appropriate 
figure (as illustrated below). 

 

Step 6d:​ Once entered, press the tab key on your keypad to enter an appropriate figure for the 
Central Alarm System (as illustrated below).   
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Step 6e:​ Once all figures for Part II are entered, select an applicable checkbox, located on the 
right-hand side. Once selected, the TOTAL (I and II) figure will update to capture all 
calculations (as illustrated below). Please note that the checkbox selection is not only 
required for the purpose of the form, it also triggers the calculations within the form to 
populate. Please proceed to Step 7. 

 

Step 7:​ Insert electronic signatures in the appropriate areas (as illustrated below). 

 

Step 8:​ Upload the completed form to the Documents tab in the Grants Management System 
(GMS) by the specified due date.   
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